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Welcometo CatalogV X 2011!

Thank you for choosing CatalogV X, the software that makes it possible for you to
easily create an electronic catalog on CD, the Web, and in print catalog in multiple
hard copy formats for traditional paper distribution. Wholesales and retail businesses
of al sizeswill enjoy using CATALOGV X to insert pictures of their products into an
organized database with prices, reference numbers, and descriptions of each item.
Items within the catalog can easily be referenced by index and search features. The
product contains an internal database that makes it a stand-alone application that
does not require any additional software purchases to work. Using CATALOGV X, a
company can create e-catal ogs “ on-the-fly” to meet the constant changing demands
of the market and their business.

! 5

CatalogV X has been renamed to CatalogV X. Certain parts of this manual may refer
to CatalogV X or PAC. Do not be alarmed because the PAC software was the earlier
version of CatalogV X. Many new innovations has been added to this new release of
the catalog software. This user guide instructs you on how to use the various features
available in CatalogV X to create a catalog. It walks you through the most important
tasks in setting up your catalog and defining its contents.

If you want to jump right into CATALOGV X basic features, you can access the

CATALOGVX Quick Start Manual located at
http://ww. chronsystens. com Qui ckSt art Manual . pdf

! 9 *

CatalogV X includes a Help system that enables you to quickly locate information
about CATALOGVX features. To accessthe CATALOGV X Help system, select 9 *
fromthe9 * menu:



Help

b ahout PAC

Help on PAC

Help on Shortcuk kews

Latest Cnline Help
Show Tip of the Day

Access Inkernet Browser

@= Reqister Sofbware

118 9!/

The CATALOGV X Help system is comprised of two preview panes. From the | eft
side of the window you can search for help by entering a keyword. Y ou can click the

® button located at the top of the 9 * window to show or hidethis
side of the window. From the right side of the window you can search for
information about a particular subject by selecting a topic from the index of
CATALOGVX features.
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Make sure the preview paneis set to . Click the ® button, if
necessary. Y our cursor automatically displays in the keyword search field.

Enter akeyword in the CatalogV X provided. For example, Pri nti ng.

Click the/ * 8button. Information about the topic you selected displays on the
right side of the window. If the Help system locates more than one topic that
matches your keyword, the * ; 5 window displayswith alist of the topics
that match your keyword. Select the topic you want more information about and
click/ * 8.

Simply close the window when you are done reviewing the information.

' 4
Select atopic from the CATALOGV X topic index. Information about the topic
displays.
Simply close the window when you are done reviewing the information.

+ +(, 9 * g

Y ou can browse through the pages you have already viewed in the CATALOGV X
Help system by using the navigation controls located at the top of the window. Refer
to the following table for an explanation of each navigation control.
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Custom printed catal ogs are multi-page documents that allow customers to view and
purchase your products and/or services. Catalogs are great documents for
complimenting other forms of businesses medialike awebsite, a brochure, or aflyer.
The standard sizes available for custom printed catalogs are: 5-1/2" x 8-1/2", 8-1/2" x
11",8-1/2" x 11, or 11 x 17.

While you can easily jump in and start using CATALOGV X, to get the most benefit
and to savetime, it isagood ideafor you to consider the design of your catalog. The
following are just examples of some of the questions you might want to ask yourself
before you jump into using CATALOGV X:

Will you provide graphic images of the items in your catalog? How
many items do you want to display on a single page?
CATALOGVX allows you to organize 1, 3, 4,6, 9, or 12 items on a
single page. The images must exist on your local or network
system, or from a CD catalog.

Do you plan to publish the catalog to a website? You can
generate a simple Web catalog using the 9 * = of
CatalogVX. You will need to install the 3 = to take
advantage of advance Web catalog features.

Will ordering information be included within your catalog? You can
add pricing information to your catalog items.




The information in this section is important information you should read before you install
CatalogV X.

| 25
Pleaseinstall all driversfor the scanner and CD-burner before installing this product.

Make sure that both scanner and CD-burner are in working order before continuing with the
installation.

+ 5 8 !

If you have the latest Windows® installation utilities, Windows® XP or Vista, on your
computer you can skip this step.

If you are working on an older computer that does not have the latest installation utilities, you
will need to run one of the installation utilities located on the CATALOGV X installation CD.
To do this, access the CD-ROM by selectingthe&s ' *5 icon located on your desktop.
Use the mouse and double-click the CD-ROM driveicon to open thefilelist on the CD.
Locate the program files; instmsi for Windows® 9x/ME or instmsiw for Windows®
NT/2000; and double-click one of thesefilesto install the latest installer utilities on your
computer. Once you have completed this step, you may install the CatalogV X using the steps
below. If you are unableto install the utilities, try running each of the installation utilities
until one of them works: instmsi, instmsia,instmsi-x86a, or instmsiw.exe.

8 ' @
Prior to installing CatalogV X (CATALOGV X), make sure your PC is equipped with the
following:

Windows® Operating Systems 95/98/ ME, NT, XP, 2000, Vista, Windows
®7.

Windows® Internet Explorer CD Burner (make sure the CD burner is
connected to your PC and working)




The instructions in this section walk you through the process to install CatalogV X on your
local system.

1. Browse to and complete the requested information located at
http://www.chronsystems.homestead.com/downl oad.html.

2. Clickthe/ < button. The system forwards you to the download page.

3. Clickthe/s < button. The; / window displays. Click the button
and browse to the location where you want to unzip the installation file.

4. Unzip the PACInstallation.zip filein an empty directory. (Consult your Winzip® help
filesfor instructions, if necessary.)

5. Browseto the directory that contains the unzip files.

6. Clickthe 5*A4 filetorunthe CATALOGVX Installation Wizard 2011. (The picture
below shows the Setup.exe file among the other installation files that should display in
the directory when you unzip the installation zip file).

Elinstmsi

Fa ReadMefFrst

@License.ﬁg'eement
N setup

iBlpac
sEhPACInstallstion
“HPacinstalation

7. Double-clickthe 5+*A4 filetolaunchthe CATALOGV X Installation Wizard.




—- CatalogVX 2011 Installation Wizard

Click the following steps to install the software

For Windows #P, Yista, and
Windows 7 vou may skip
Step [1]. Please review the
uzer manual for additional
inztallation inztructions.

U Step [2]: Click here to install the Catalogy= software

I ' . ForWin/MT, Pleaze install
o [ Optional | Download Cluick Start Manual G it Sl e e (e
Internet Connection Reguired. before pou continue.

@ Click here after inztallation iz complete or ba Exit.

8. If you are installing CATALOGVX on a system running Windows 95/98, click the
Step [1]: Run Win Installer updates for Win98/ME/NT check box to install important
updates on your system. If you are installing CATALOGVX on a system running
Windows XP or 2000, the Step [1]: Run Win Installer updates for Win98/ME/NT check

box may display as unavailable (grayed out).

9. Click the step 2: Install the CatalogVX check box icon to install the CatalogVX
software.

10. Click the Finish button to complete the CATALOGVX installation process.
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The following instructions will walk you through installing CatalogV X 3.0 on your local
system using the CATALOGV X installation CD.

' /
1. Insert the CATALOGV X instalation CD into your CD-Rom drive. The CATALOGV X
Installation Wizard should automatically launch.

. If the wizard does not launch automatically, goto &8 ' *5 on your desktop and
double-click the CD-Rom drive. Thiswill open the directory on the disk. Double-click
the CD’ s directory (blue down arrow icon) or the auto-run file. This should launch the
CATALOGVX Installation Wizard.

2. If thisisyour first timeinstalling CATALOGV X, you will need to select Step 1 and Step
2 of the Installation Wizard simply by clicking the check boxes on the installation wizard
dialog box as seen below. (Also see the section for “ getting started with step 2 from the
installation wizard”).

—- CatalogVX 2011 Installation Wizard

Click the following steps to install the software
For Windows #P, Yista, and
Windows 7 vou may skip
Step [1]. Please review the
uzer manual for additional

; : inztallation inztructions.
w Step [2]: Click here to install the Catalogy= software

Far win/MT, Pl inztall
[ Optional | Download Guick Start b anual SDErWi,:IQ Pack EE;S;E?,:

\% Internet Connection B equired. before pou continLe,

@ Click here after inztallation iz complete or ba Exit.

3. If you are using the Windows® XP operating system, you may skip Step 1 of the
Installation Wizard. (In most cases this step will not be available under Windows ®
XP/2000 operating systems). For older systems running Windows 95/98 you may need
to perform Step 1.

4. Click; on the Installation Wizard dialog box to compl ete the process.

. If the wizard does not launch automatically, goto &8 ' *5 on your desktop and
double click on the CD-ROM Drive. Thiswill open the directory on the disk. Double-
click on the CD’s directory (blue down arrow icon) or the auto-run file. This should
launch the Installation Wizard. Follow steps 2-4 above to install the software.




* n

After clicking step 2 of the installation wizard, the CATALOGV X installation window will

display. Follow the instructions on the Welcome window then click the < 4 button to
continue.

1. The CATALOGVX Welcome window displays. Click the < 4 button to continue.

2. The( + ' window displays. Please read the information carefully before
continuing with the installation. If you agree with the terms, click the *
option, and click the < 4 button to continue.




3. The ' window displays. This window contains a reminder for you to
make sure that your CD-RW drive and scanner hardware are working before continuing
with the installation process. Click the < 4 button to continue.

4. The! ' window displays. Enter your ;5 < * and the name of your ,
in the CatalogV X provided. You must aso select whether you want to install
CATALOGVX for al usersthat share the computer or for the current user whose name
displays in parentheses. Click the < 4 button to continue.




5. The/ ; window displays. Accept the default location to install
CATALOGVX, or click ? to select alocation on your local system. Click the< 4
button to continue.

6. The 8 HE window displays. Click the < 4 button to start the
installation process.

7. The!* 8 ' window displays. The system starts copying files to your local system.
Thiswindow displays until all the necessary files have been copied.




8. Thefinal installation window displays when the installation is complete. Click the;
button to exit the installation program.




9. Clickthe; icon onthe CATALOGV X Installation Wizard. Congratulations! Y ou
have installed CatalogV X 2011. The system returnsto the Installation Wizard.

When the software isinstalled, you will notice the CatalogVvx 2011 icon on your desktop.
Thisicon enables you to quickly accessthe CATALOGV X program without using the
Start/Program menu. Double-click the CATALOGV X icon to activate the program.

%



CATALOGVX includes four toolbars to enable you to quickly access commonly used
features. CATALOGV X toolbars are located in an area below the Main toolbar, commonly
referred to as the toolbar docking area, athough you can undock, rearrange and move them
anywhere on the window by simply dragging them around by the vertical ribbed handle which
you can find on the left of each toolbar.

&

The Main toolbar alows you to quickly access those tasks that you perform on a frequent
basis. Each icon on the toolbar represents atask. The system displays a brief description, also
known as atool tip, of the task when you move your cursor over any of theicons. When you
are ready to select atask from the toolbar, simply click the icon.

The toolbar is shown below. Each icon within the toolbar contains a descriptive tool
tip to help you identify the function of the icon. To view the tool tip simply move the
mouse over the icon.




A Toolbar button is the shortcut to a menu item and is described as follows:

My Available Catalogs: This allows you to manage many catalogs within your computer or
network.
This feature also list statistical information on each catalog in the list.

The Catalog Wizard: Click here to activate the Catalog Wizard in order to quickly setup
the structure of your catalog. This is the best way to make sure you have
performed all the steps before publishing your catalog.

Index: Click here to search the catalog by predefine keywords. These keywords will be
setup by you as you enter the product’s information.

Search: Click here to search the catalog using different fields and values.

New: Click here to create a new Catalog.

Open: Click here to open a catalog file.

Save: Click here to save the current file.

Insert: Click here to insert an new item into the catalog.

Bulk Insert: Click here to insert a group of item instead of one at a time. The CatalogVX
has many ways of adding items into your catalog. The Insert and Bulk Insert are just a few.

Insert No Pic: Click here to Insert and item with no pictures.

Custom Category: Click here to create and edit your custom category folders.

Category Edition: Click here to edit predefined categories.

Shopping Cart: Click her to access the shopping cart. This is really a working copy of the
shopping cart as it would appear on a CD catalog.

CD and Web Publisher: Click here to publish your catalog on a CD, Hard Drive, or HTML
format.

Print Publisher: Click here to access the many print functions in order to publish your
catalog as a hard copy or PDF document. More Print functions are available using the
Printing menu.

Publish Catalog: Display most publishing options on one screen.
Use this time saving button to buy-pass the menus and go directly to the option you
need.







The fastest way to create a CATALOGV X Catalog is to use the Catalog Wizard
feature. The wizard is designed to guide you through each step of the catalog
devel opment process.

Click the " icon located on the Main toolbar.

*6= €53 D '

When you click the " icon, the wizard displaysthe 3D
window.




1

2.

3D : window to enter detail information about

the current catalog (project):

= : * D - Use this field to enter the name of the
project that will be used to save your item list.

= ! ( 85 1 8- Use this field to enter the URL
of your Internet site. You can leave this field blank if you do not
have an Internet site.

= 85 * 5 '* 8 — Use this field
to enter the file name of the title screen or cover page of your
catalog. This is usually will contain your company logo and other
contact information. We recommend that you create the title
screen using a photo-editing program and save it as a JPEG
before selecting the file name here. You can also select a Flash®
*swf file as your title screen. When you create an auto-launch CD,
the image you specify here will be the first picture or Flash
presentation on your catalog. Use the Browse button to locate the
file that will be used as the title screen.

C5 ;' '*  button — Click this button to select
a template to use for your title screen.

Click the, 7 button to continue.




Step 2: Enter Your Company Information

The Company Order Information Sheet window displays when you click the OK
button on the Catalog Project I nformation Settings window.

1. Usethe Company Order Information Sheet window to enter information
about your company, including the e-mail address you want to use for incoming
orders.

Note: If you are planning to ship your products, you must enter your general shipping
calculations by clicking on the Shipping Char ges button.

2. Click the OK button when you are done.




Optional Shipping Calculation:

For the CD catalog you may cal cul ate shipping amount based on a
Percentage or Flat fee amount.

To control the shipping values.

1. Click the shipping Charges button from the Company Information
dialog.

2. Enter the total order value and click the appropriate check box

3. Repeat step 1 for all total order price ranges.

Free Shipping Option.

1. You may aso add optional free shipping if the order is greater than or equal
to the total amount.




The * window displays when you click the, 7 button on the
'* 8, ' window.
1. Usethe * window to select the color theme for your

catalog. Y ou may select from any of the predefined themes or create your own
theme by using the default color options.

2. Click the, 7 button to continue.

* )6+ ' 3
The+ | * 3 window displays when you click the, 7 button on
the ' window.
1. Fromthe+ ,* 3 window you can createan+ 5! or

5 3 8pagefor your catalog CD. To define these pages on the catalog CD,
you must enter atitle text for each page in thetitle text field. Click one of the
iconsor click , 7 to go to the next section of the wizard.

2. Clickthe+ 51! or 5 3 8buttonto openthe 'x 8
window.




3. To activate these pages on your CD, you must enter atext in thetitlefield. You
can then enter either plain or HTML text in the Text Area.

4. Click the =4 button to return to the '+ 8 : window.

*BB* 8C538 &

When you click the, 7 button onthe+ , * 3 window the
4 @ window displays.
1. Usethe 4 @ window to select the payment method(s) you

will accept for your CD catalog. Only the payment methods you select will be
available to the customers when they e-mail their orders from your CD catal og.

2. Click, 7 to continue.




C5

The 5* 8 window displays when you click the, 7 button on the
4 @ window.
1. Usethe 5 8 window to compile the item list for your catal og.

Y ou can also design your own custom categories by selecting the

button (see “ Creating Custom Categories’ on page 39 for more information).
Thiswindow contains nine pre-defined categories for your selection. The left
side of this dialog box contains alist box that will display all the categories
selected for this catalog.

When you click one of the category icons, the wizard displays the detailed
category information. The pre-defined categories have suggested subcategories,
located inthe 5 ; list, to enhance your item list. You can add
customized categories and subcategories to suit your business needs (see
“Creating Custom Categories’ on page 39 for more information).

In this tutorial, we have selected the real estate category. Note that the
subcategories for Real Estate arelisted inthe 5 8; list box. Add this
category tothelist by clickingthe+ < 5 8; button on the lower
left hand side of the window.




Once the category is selected, the name of the category will display in the list
box titled Category for thisitem list.

. It is possible to select multiple categories using the Category dialog box. In
this example, we selected one category to keep things ssmple. Click the, 7
button to continue.

The CATALOGV X Wizard displays the 5 4

x o window where you can use the 3 8 and< 4 8 buttonsto scroll
through the available style list to select a style for your catalog. Y ou can change
your selection later, if necessary.




*

5 : C5 :

The CATALOGVX Wizard displaysthe3 5 5 window. On this
window you can select the button and work with pictures and other type
of files that are stored on your computer’s hard drive or network or click the

5 button to scan new images.

. Depending on your selection, refer to either the “ Step 8: Working with a
Scanner” or “Step 9: Add Filesto your Item List” section on page 32.

When you select asourceand click < 4,the= ' = 8window displays. In
this window, use the mouse to select the category or subcategory that will
contain the new item by clicking on the appropriate names in the list boxes.




After selecting your category and subcategories, click the; button.
If you are not using a scanner, you can skipto Step 9, + ; 85 ' (

* 26

$

If you have a scanner connected to your computer system, you can scan images and
add them to your catalog. When you click the; button on the = ‘= 8
window, the window displays. (It may take afew minutes for the scanner
window to launch.) Follow the instructions in the scanner window to scan your
images. Asthe images are scanned, the multi-viewer displaysthefirst page of the
scanned item. (Refer to “Using a Scanner to Insert Imagesto an Item List” on page
71 for more information).

*0/6+

; 85 ' (
If you clicked the buttononthe3 5 5 window in step 7 of

the wizard, the Standard File open dialog box displays. This dialog box will alow
you to select the files you want to add to the Item List.




As each item is added or scanned, the name of the item displaysin the Item List
under the category and subcategory sel ected.

. If you do not select a category or subcategory, the item displays under an
unassigned section of the Item List. Y ou can always move an unassigned item to a
category later.

* Al_ 1 1

Depending on the type of catalog you are creating, you may need to add a
description, price, reference number and other information to your product. Use the
tabonthe= ' = 8window to enter catalog information.

When you click the, 7 button, the/ * 8 8 tabonthe= ' = 8window
displays.




* A / * 8 8
When creating a catalog, you may need to change the display style of each item.

When you click the, 7 button, the system displays a window that allows you to enter
more items, make changes to your project, or exit the wizard.

Once you have added all your itemsinto the categories, you can click the3s — =>
icon on the window shown above to open the 35 window where you
can begin the process to burn a CD Catalog.




See the " Creating a Catalog CD” section of this manual for information about
burning your catalog on a CD.

This Completes the Catalog Wizard Tutorial.

To quickly create your product catalogs you may also refer to the Quick Start
Manual.

Y ou may find this manual on line at
http://www.chronsystems.com/QuickStartM anual . pdf
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Add your customized navigation buttons.

1. From the Layout menu select Navigation Button Control | Select Custom
Buttons.

2. From the Navigation Buttons dialog, you click the Browse button to indicate all
your navigation buttons. You may use GIF or JPG images. Note: You will need

to use another graphic program to create/edit your buttons before using these
features.




Add your customized page header for the catalog.

1. From the Layout menu select Set Header and Footer.

2. Within the Page Graphics Dialog, click browse to select the top and bottom page
headers.




Note: Page headers and footer must be created with another graphic program.
Page headers should be wide and very short in height.

Page Header Size Recommendation: 650 pixelsin width and 55 pixelsin
Height.

#2



The CATALOGV X software contains nine pre-defined categories that you can add to
animagelist..

To add a category to an Item List, open the 8 window by clicking on
the= g icon on the Main toolbar. When the = g8 window displays,
click the + 8 button to confirm your selection. Once the selected category is

confirmed, the category will be added to the Category list box.

5
To fully customize the CATALOGV X software for your business, you may include
additional categoriesto theitem list. These additional categories are called Custom
Categories or User-Defined Categories. To add custom categories to your item list,
select the = gicon on the Main toolbar, thenclick onthe 5 ' ; button
located at the bottom of the 8 window.

$ O #%



< 8

Before you can create your catalog, you must define your catalog categories o catalog
folders. The category folders will be used to categorize the different types of items
that you will add to your catalog. Category folders are made up of folders and
subfolders.

Lo & &
8
1. Click the= gicon onthe Maintoolbar. The= 5 window
displays.
2. Clickthe+ < 8; button. The 8= window displays.
3. Enter the details of the new category and click the + buttonto

save your settings.




5 8

It is helpful to add subcategories to your categories. Note that custom subcategories
are always entered in lower case.

. It is possible to enter a category without a subcategory but that is not
recommended.

5 8
1. Clickthe 5 8 icon on the Main toolbar.
2. Toadd asubcategory, you must be in the CATALOGV X 8= window
for the category you want to add the new subcategory. From the CATALOGV X
8= ,clickthe+ 5 8 ' button, then enter the name of
the subcategory then click the + 8; button.

3 4

Specifying a prefix for a catalog allows you to pre-fill the catalog fields in the catal og
information sheet for each individual item.

Reference numbers in many catalogs begin with the same sequence of letters. For
example, in the same catalog, you may have over a hundred reference numbers that
all begin with a prefix such as BYA.

=4 * <5
BYA232

BYA2543

BYA-J972




The Field Prefix feature allows you to enter the BYA once for the reference number or
any other reoccurring catalog field.

1. Sdect : 3 4 fromthe;: * menu.The 3 4 window
opens.

2. Enter the prefix youwant touseinthe <5 field. For each iteminyour list,
the prefix will displayinthe <5 field on the ' tab located
onthe= ' = gwindow.




Y ou can overwrite the prefix at anytime when it is not being used, or you can remove
it completely by usingthe 3 4field window.

. If aprefix is not entered with text, the prefix will not appear in the catalog.




CATALOGVX enables you to develop a categorized list of items, similar to aTable
of Contents. Anitemisareferenceto afile on your loca or network system. A file
reference will always begin with x: \ where X is the name of the disk drive. The Item
List consists of user-defined categories and subcategories. The Item List also consists
of short descriptions that outline the content of the catalog.

Within the CATALOGV X work areathe Item List will always display on the | eft
side of your work area. Y ou can move items on the list to any category defined
within CATALOGV X. Y ou can also place any file that you have accessto on the
Item List.

! 8

. See “Working with Categories’ on page 39 for more information about creating
a category or subcategory.




Depending on the type of catalog you are creating, you may need to add a
description, price, reference number and other information to your product.

1. Sdect theitem ontheitem list.

2. Press= |onyour keyboard. The= ' = gwindow displays.

3. Usethe ' tabonthe= ' = gwindow to enter additional
information about the item.

Thefollowing fieldsdisplay onthe= ' = 8window. You can click theicon

located on the field to open the 9 3 * window where you can specify

style details for the text.




9 — Use this field to enter a heading for the catalog.

<5 — Use this field to enter a reference number for the
catalog.
59 — Use this field to enter a sub-heading for the catalog.
/ * — Use this field to enter a description of the catalog.

Enter the details without any line breaks.

— Use this field to enter any comments regarding the
catalog.

5 8 3 —Usethisfield to enter the currency rate and
price. If you have defined a price table you can click the icon
located to the color icon to select pricing information.

, ¥ ?5 3 — Use the sCatalogVXes provided in this area to
enter any bullet points for the catalog.

? $ 5 — Select the drop-down list to select a color to use
for your background.

3 — Click this button to openthe/ * 83
window where you can view how your catalog will display.

&5 * "
With the Bulk Entry feature you are able to insert alarge number of filesinto the
Item List. For example, some professiona business scanners have the ability to scan
hundreds of pages within minutes. As these pages are scanned, they are sent to a
specific directory on aloca or network computer.

Using the Bulk Entry feature, the person who initiates the scanning process does not
have to wait for the scanner until each and every page has been process. Some
professional business scanners use an Automatic Document Feeder (ADF) attached
to allow the user to load multiple pages into the scanner. The scanned pages can then
be access as images from the directory using any program.

To usethe Bulk Entry feature, click the?5$=8icon from the toolbar:

N T7- 2
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1. Clickthe?5%$= 8icon. The "5 % 8 window displays.

2. Useyour mouseto select the files that you want to incorporate into the Item List.

3. Click the, 7 button. The files that you selected will move from the scanner
temporary directory into the document directory that you have selected for your

work.




*
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Y ou can save yourself some time of having to create an Item List if you already have
one stored on aCD. CATALOGV X alowsyou to easily import anew Item List.

1. Sdect'* < " ( C from the menu. The o
85 window displays.

2. Click the? button to locate the directory storing your CD catal og.
3. Click the< 4 button. Thefilelocation dialog box displays.

4. Locatethe CD cataog fileand click the, *  button. CATALOGV X loads the
Item List into the work area.
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Merging isavery useful feature that allows you to combine multiply Item Listsinto

one list. This process facilitates creating a more compl ete archive from various lists
of items created at different times.

Use the merge feature from the menu to add the contents of one Item List,
stored on a hard drive, to the current CATALOGV X item list. Thisfeature adds all
documents/items to the same categories that exist within both list. If a category exist
in onelist and not the other, the category or subcategory is added to the end of the
current image list.

If you want to merge more than two items, you will need to perform a merge for each
new item list you want to include as part of the current image.

1 1 ( 1 /
1. Select& " ( o from the Insert menu. The window displays.
The o 85 window displays.

2. Click the? button to locate the directory storing your CD catal og.
3. Click the< 4 button. Thefilelocation dialog box displays.

4. Locatethe CD cataog fileand click the, *  button. CATALOGV X loads the
Item List into the work area.

& T )%
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When you create a product catalog, you can hide the path name of the picture files
and to add labelsto the individual item reference.

1. Sdect theitem from the Item List.

2. Click the+ " icon, or select + * fromthe=
menu.
3. The( * window displays.




Enter the label name you wish to add to the Item List.

Click the, 7 button. Thiswill add the new label to the selected item. Y ou will
notice that the file name on the item list has been replaced by the new name of

the label.




($ '
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6. Sedlect theitem from the ltem List.

7. Click the Icon from the Main tool bar.

8. The ( $+ * window displays.




9. Enter the URL (Web address) of the link in the sCatalogV Xe provided.

: You do not need to typeht t p: / /, the software will add this information for
you.

10. Withinthe ( $+ ' window you can also confirm that the URL is
correct by clickingonthe ' ( button. Thisfunction will open the Web page
that corresponds to the URL you entered. If the URL is correct, click the, 7
button to add the link as areference for thisitem.

Oncethelink is added to the item, the URL will display as part of theitem.
When a user selects the item and presses the right mouse button to activate the
context menu. The URL will display as the last menu item.

When a user selectsthe URL, CATALOGV X will open the web page of the
URL in the viewing area if the user’s computer is connected to the Internet. If
the user is not connected to the Internet, a standard Internet Explorer message
displays informing them that the page could not be displayed.

On the catalog CD, the URL will display as the third menu element, only if the
item has a URL assigned. Once the URL is selected, the processis the same as
mentioned previously.
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When you create a catalog, you may find it necessary to change the display style of
each item.

* 8 8 '
1. Select theitem on the Item List whose display style you want to change.
2. Pressthe = |key onyour keyboard. The = * = gwindow displays.

Usethe/ * 8 8 tab to enter detailed information that will display as part of
theitem’sdisplay. Y ou can choose from 6 different command display styles.

3. Tochoose adisplay style, click any of the 6 styles and your item will be
displayed in a preview window using the selected style. If you do not want a
style, click , 7 from the preview window to exist and/or select another style.

: Once you select astyle for your items, the software will always use that style to
display the item wherever possible, including an HTML page or acatalog CD. You
may need to change the style for an item during the formation of a catalog.
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The following are examples of each Display Style:

/ 5 '
Y ou can also change an item’ s default color or text.

1 . 5 4 n
1. Selectthe icon from the Rename/Merge tool bar.

2. The 5 4% * window displays.




CATALOGV X automatically assigns a default color and text values to items
that have not been changed in the past. Thisincludes new items and items that
are aready on the Item List. Y ou can always assign individual text and color
values to any item. Once you change an individual item value, they will no
longer use the default values.

Y ou can assign default color and text values for the following items.
Heading Text
Description Text (Right Side Text)
Reference Number

Price Text
3. Clickthes 8 and< 4 8 buttonsto scroll through thelist of available
Display Styles, until you find the one you want to use.
: At any time you can click the /5 button to show the default Display
Style
4. Click the, 7 button.

In the future, CATALOGV X will include more fields and flexibility for changing
Display Styles.
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You may find it necessary to move one item from the Item List to another category.
CATALOGVX enablesyou to easily move items within an Item List.

' 5 ' 8
1. Select theitemin the Item List that you want to move.

2. Pressthe = |key onyour keyboard. The = * = gwindow displays.
3. Select the name of the new category and subcategory.
4. Click, 7 to movetheitem.




The item will then be moved to the new category and/or subcategory on the Item
List.
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To move agroup of items, it is necessary to identify al the items so that they can be
moved with one operation. The items that you may need to move can exist across
categories and subcategories, so you need away to quickly identify many items
across categories. In CATALOGV X, marking an item is use to identify an item for
future operations. Once an item is marked, it can be moved or deleted as part of a
mark group.

Y ou can mark an individual item or a group of items under a subcategory. To mark
an individual item, select the item with the mouse and hold down the control key and
press the letter C key on the keyboard. The item icon will then change to ablue
document icon.

Y ou can mark other items by moving the cursor on all the items and performing the
same operation until al the items you want to identify are marked.

$ 5 8
1. Movethe mouse to the subcategory name.

2. Select the subcategory then hold down the control key and press the letter C key
on the keyboard.

3. Eachitem under the subcategory will change into a blue document dialog.

& (. B



Once the items are marked you can move or delete these items as a group. (See
the next procedure)

$

Select& & $ ' fromthe= menu, or pressand holdthe | key and press
the letter v on the keyboard.

CATALOGV X will display the Edit Dialog box. While in the Edit Dialog box
use the mouse to select the new category and/or subcategory for the marked
items.

Pressthe, 7 button to move the items and exit out of the dialog box. All marked
items will then be moved into the new position on the item list.

: Keep in mind, that a move operation cannot be undone automatically. If you

need to move an item back to its original category you will have to repeat this
procedure.

' 5 8

Y ou can reorder the list of items that display within a subcategory of an Item List.

5 8
Select theitem in the Item List that you want to move.

Press the combination of keys on your keyboard to move the item to the desired
location:

To movetheitem up in thelist, press and hold the Ctrl| key on your keyboard,
and then select the Up Arrow.

To move the item down in the list, press and hold the Ctrl| key on your
keyboard, and then select the Down Arrow.
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1. Highlight the subcategory name or an item within the subcategory.
2. From the Format menu, select 5 8

3. Theitem with the select category will be sorted in ascending order. If theitem
contains alabd the label name will be use as the sort criteriafor that item.

: Depending on the arrangement of the subcategory, CATALOGV X may change
the position of the subcategory within theitem list to make the internal database
more efficient. If this should happen, you may move the subcategory back to its
proper position by using the [Reorder the Subcategory Folders|] Menu.

$ & '

The Item list can be saved at any point during the course of creating a CD archive. It
is possible to have different Item lists containing the file names and path locations of
many different items on your local machine or network drives. This usually happens
when more than one person is using the CATALOGV X software on the same
network.

Over time, some of the filesin an Item List (.CatalogV X file) may be removed from
your machine or network but the saved Item List still references these files with the
original names and locations. When the Item list isloaded into the CATALOGV X,
the missing items will be flagged as missing with a specia icon.




In other words, Missing Items are items that no longer exist on your computer
systems.

Once CATALOGV X reports an item as “missing,” the best thing you canto doisto
remove the reference of these items from the Item List.

(

Select + & ' ' ( fromthe menu. The system removes al
items within the Item List that are preceded by a missing itemsicon.
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The Manual Delete feature provides direct access to the internal CatalogV X’s self-
contained database. Y ou can use this feature to delete items that cannot be deleted with
the other functions of the program.

' 5 8 ' ' " (
1. Select& 5 7/ ,*  fromthe menu. The& 5 / window displays.
2. Select theitem in thelist that you want to delete from the self-contained database.




Click the v button to delete the item(s).

4. Click the, 7 button for final confirmation. The item will not be deleted until you
click the, 7 button. Once the item is deleted, the item list will be refreshed to
reflect the internal representation of the data

. You should only use the Manual Delete feature as a last resort for deleting an
item.
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To changetheimagefor a product.
1. Right click on the image and select the Change Image menu.

2. Click on the Find New Image button to browse for the new image.
3. Click on the Replace Current Image button to replace the image.
4. Click OK to finished.
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The comma-separated value (CSV) conversion feature is atwo-step process. The two-
step process consists of identifying and mapping the CSV datainto the CATALOGV X
database. The mapping processis very manual so please read the next few sections

very carefully.

The follow are important rules you should remember when using the CSV Import

Wizard:

CSV using a comma to separate individual fields. When typing text
from the source program. Do not include commas within the text. If
you do, CSV will be confused between the real individual fields and
your text

When you use the Quote (") character within the text of your CSV
file, change the quote character in the CSV Import Wizard to the (|
) character (Shift +\ ).

Make sure that all the individual fields within your CSV data has a
non-sCatalogVXe value. Do not leave and blank fields within your
CSV. This will prevent items from being place into the Unassigned
Category.

Make sure that the combination of the Category, Sub-category, and
Filename columns are unique within your CSV file.

Make sure that you have an image for each row or CATALOGVX
will flag your items as missing.

Place all bullet point fields within your CSV at the end of the
spreadsheet.




To start the process to import a comma-separated value file from another data source,
select L " fromthe menu..
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Before converting the data file, you must specify the file that contains your CSV or
Text data

When you select L " fromthe menu, the  / *5; ' window
displays.
The following fields and options display onthe  / *5; ' window:
I ' options area: Use this area to enter the separator values you want
to use.
? button: Click this button to locate the CSV or Text file.

$; ' button: Click this button to check the format of the input data and verify

CSV compatibility. Each CSV header field should be listed separately in the box
below. If this does not happen check the format of your input data within the source
program. (The program that created the data).

< 4 ( button: Click this button to skip to the next line.

9 : Thislist box contains the first header fields that will be used
as markers of the CV'S conversion. Each field must exist on its own line.

1. Specify your separator options.




2. Clickthe? button located on the / *5 ' window.
Click the $: ' button.

4. Veify the start of the input data and the fields that will be used as the CSV header
references for rowsin CSV.

5. Clickthe< 4 * button to continue the mapping process.

* 6 & * % + +(,
Whenyouclickthe< 4  * buttononthe  / *5; ' window in the previous
step, the& * 9 ; + +(, window displays.

&3, +< EMake surethat the file name within your CSV input data correspondsto an
actual filethat lives inside the Image Path Directory.

In this step you will map the CSV header data defined in the previous step to the
CATALOGVX field structure.

1. Specify the path of the directory that will contain all your jpeg images (the *
3 1/ 8). See outlined area below.




2.  Map thefile name field within your CSV <3! ; =(/ header to the File Name
fieldwithinthe + +(, D= .

3. Onceall the CSV header fields are mapped to the corresponding CATALOGV X
datafields, click the, 7 button to continue.

CATALOGVX will perform some additional field verification steps before the
datais processed into an Item List. This process takes about 45 seconds or more
depending on the volume of data.




If you are using a scanner to insert product images or documents, please read this
section carefully.

Scanner manufactures make different scanners for various personal and business needs.
The CATALOGV X application requires that the scanner have the following
capabilities:

TWAIN or ScanWizard 5® compatible.

300 DPI scanning option for normal high resolution scanning.

If your scanner does not meet these requirements, it will not work effectively with the
software.

Refer to your scanner manual for details.

( /| &

Most persona scanners used for the home office are not business scanners and will not
have an 11x14 scanning areafor legal scanning or an Automatic Document Feeder
attached to the scanner. CATALOGV X will work with these flat bed scanners but they
are not recommended because the user will haveto feed in one page at atime. In
addition, it isimpossible to scan Legal Documents (11x14-size pages) effectively.

Fortunately, all true business scanners will support the above requirements. If you are
using this product for a small business office, it is highly recommended that you invest
in abusiness scanner (Refer to the scanner recommendations below.)

Some manufactures have created the all-in-one scanner or a multi-purpose copier that
includes a photocopier, fax, and the ability to scan to a computer. If you have this type
of scanner in your office and it has an ADF or asimilar device attachment to the
photocopier, you should be able to use the al-in-one scanner with CATALOGV X, as
long as this scanner is able to scan legal documents. In addition, you can scan a group
of documents into one of the directories on your computer and use the CATALOGV X
business scanner feature to load all the documents into the categories




We recommend MicroTek® business scanners with ScanWizard 5®. They are the
perfect scannersto use with CATALOGV X. We have found these scanners to be the
best value for small businesses. Please visit our website
(http://www.chronsystems.com) for additional information.

< 8 "' + +(,

The following are the settings you should use when using your scanner to add images
to an Item List. Y ou should be able to configure all modern scanners accordingly.

300 DPI or better depending on the scanner speed
Black & White Scanning
50% Scaling (This will increase the speed of the scanning process)

Check your scanner documentation for instructions to configure you scanner to the
above setting.

Keep in mind, that CATALOGV X will not open a super large bitmap image; that could
slow down your computer systems. The scanner setting is designed to save disk
sCatalogV Xe and memory resources.

5 & $F " BF?5 5 + +(,
1. Ontheright hand side select ScanType.
2. 35* :OCR Text or (300 DPI)
3. , 5*5: 50%. (This can be different depending on the scanner). For

scanning whole pages of written text, it is better to select Black & White (see step
1) with 50% scaling.

4. 3 : Uncheck Automatically Preview scan bed when launching ScanWizard
5®. Thiswill eliminate the automatically scanning of a blank page each time you
launch the ScanWizard 5® within any application.

5. Tosaveall setting, exit out of the Standard Control Panel by clicking on the [ X]
icon on the upper right hand side.

6. Reboot the computer and confirm that the settings for the scanner were saved.
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The shopping cart feature allows you to test your CD catalog shopping cart to make
sure your shipping and pricing settings are functioning properly. Y ou can specify a
guantity and view the order form.

**

Click the  ** icon at any timetoopenthe /  ** 3 window.

**

1. Browseto theitem you want to add to the shopping cart.

2. Click the + button on the catal og page.

3. The+ ' o window displays.




4. If there are any instructions for the order, you can enter them in the sCatalogV Xe
provided.
5. Enteracs 8andclick the+ - I button.

* **

1. Clickthe ** icon. The /  ** 3 window displays.

2. Review the contents of the shopping cart. Select aline item to change the quantity,
or click the ' button to remove an item from the shopping cart.

3. When the shopping cart contains the items you need, click the/ * 8,
button to open the order form.







When you create a catalog CD, the CATALOGV X software generates a new copy of
the Item List to reflect the files that will be copied on the CD. During the CD creation
process the file references (items) are used to copy the actua files aong with the new
Item List. Thefina catalog CD will contain the new Item List that incorporates new
file references together with al the data for the catal og.

" (
Before you create a catalog CD, you should check the contents of the Item List to make
sure that you can account for all items. This verification process will check for missing
items and corrupted files. To verify the image list, select Verify Item List from the
Tools menu. The process will alert you with adialog box if something iswrong with
the Item List. If there are missing items or corrupted files, refer to “Identifying and
Working with Missing Items” on page 61 for information about rectifying this
problem.
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When you start to burn the catalog CD, wait for the Catalog CD Complete message.

Before you do anything else with the software. In most cases, the CD drive will gject
the catalog CD after the processis complete. If you quit the program while the catalog
creation isin progress, you may damage the CD.

/ 5 ,

The CD introduction options give you the ability to control how CATALOGV X will
launch your CD catalog when users view it for the first time. For example, you can
display a basic start message, an extended start message or, have no message at all
during the CD startup. Y ou may need to experiment with the different options to find
the correct combination that meets your needs.

Y ou specify your CD introduction options on the / 5 5+ window. You
access this window by selecting the

5/ 5 5

1. Select / onthe 5' 5locatedonthe; menu. The /
5 5+ window displays.




2.

3.

5.

Select an introduction message:

+ H 1! — Select this option to activate a simple startup
message to the user.
+ 4 H 1! — Select this option to activate an extended

message to the user. An extended message will give the user more detail
instructions on how to use the CD catal og, but this type of message takes up
more sCatalogV X e on the catalog screen.

/ * 8 — Select this option if you do not want to display a
message.
Selectthe, * / 5 ' if you want to open your CD catalog in

full screen mode.

Selectthe! 4+ option and select a date from the drop-
down list to set an expiration date for a CD.

When you set this option, the system display a message to the user when their
catalog expires. The user will be reminded to order anew CD catalog. The user
will continue to be able to view the CD after the message displays.

Select a CD navigation menu system:

< button — Click this button if you want 3 levels of details. This
is the standard menu that CATALOGV X uses to quickly locate, edit, and insert
items.

< & 5 button — Click this button if you want a more professional
looking menu. If you select this option, CATALOGV X will use 2 levels:
subcategory and individual items. Selecting the Navigation menu will
automatically sort the items in alphabetical order. Thiswill enable your users
to quickly find individual items under a subcategory.




6. Click < 4 to continue. The / window displays.

7. Specify your settings for the CD and click the /' button.

/

After you create a catalog CD, you can test the CD. The best way to do thisisto exit
CatalogV X and insert the catalog CD into the CD writer. The catalog’ s auto-launch
process should start the catalog CD automatically.

?5 /

Y ou can create a CD catal og to organize and save your file. Then, use the import
feature to recreate the original catalog structure and add additional information to
catalog.

Whenever you burn a CD using the CatalogV X, any data that might have been on the
CD will belost. If you have an old catalog on a CD, burning new datato that CD will
not append the data to the old CD catalog, instead the old CD catalog will be lost and
replace with your new CD catal og data.

It is better to use different CDsif you want to keep multiple catalogs. Thiswill make
your life easier and less frustrating.

If you are having trouble burning a CD, try removing any missing items from the list.
Y ou can do this quickly by using the tools menu to verify and remove al missing
items.

Do not keep burning the catalogs on the same CD. Regardless of the CD type, you will
eventually run out of CatalogV X on the CD.




1. Create a Preview Catalog on ablank directory on your C drive.

In the example below we are using the C:\PreviewCatal og directory.




2. Open the directory that contains the Preview Catal og.

3. Copy everything from that directory including the data directory to a CD-
Burner.

4. Use the default Windows option to copy to aCD or DVD drive.




This will create the same type of auto-launch CD catalog as if it was burn directly
from the CatalogVX software.




One of the most exciting featuresin the CATALOGV X application is the ability to
generate a Web catal og without any coding.

These HTML pages you create can be added to the catal og section of your current
website or you can create a new website with your existing data. Y ou can use the same
data source as your CD and print catal ogs without any additional work. CATALOGV X
can instantly create afull Web page for each product from its internal database with a
simple click of abutton including the e-commerce shopping cart of your choice!

If you are currently using the Basic Edition, you can create and save a simple Web
catalog. To create a sophisticated Web catalog and to take advantage of all the Web
catalog creation features available in CatalogV X, you will need to upgrade to the
Professional Edition. You can easily upgrade to the 3 = by selecting the
going to http://www.chronsystems.homestead.com/order.html

There are several options on the Web Pages menu to assist you with creating and
managing a Web catal og.

&( 3

Thefirst task you want to perform before you generate a Web catalog is to specify how
you want your Web catalog to display. You perform thistask usingthe 9 &( 3
window.




! 9)(8 & &

9 &(*
Select 9 &(3 from the 3 menu. The 9 &(3 window
displays.
Enter theo &(3  / 8, or click the ? button to locate the directory on

your local or network system.

Enterthe/ 5 9 &(; <' 3 4youwanttoadd to each file associated with the
Web catalog.

Enter the9 &( 3 5 (numerical reference) you want to use as a counter for
your HTML page.

Click the, 7 button.

2)



As stated previously, you can create asimple Web catalog withtheg ' = of
CATALOGVX.

1. Select p 4 9 & from the 3 menu. The 9 &(
window displays.

2. Specify how you want to divide your pages:

Select the 8 8 option to divide your pages according to categories.
Select the 8 5> 8 option to divide your pages according to
subcategories.

3. Clickthe+ 3 9 0 buttontoopenthe 9 &( 9 ; window

where you can specify a header and footer to display on each HTML page.

2B



Enter your Header and Footer tags in the sCatal ogV Xes provided.
Click , 7 to save your settings and to return to the 9 &( window.
Select your navigation option:

< ?5 — Select this option to add navigation buttons to your
Web pages.
? (%< — Select this option to add links to your Web pages.
(Optional) Select the * *x oo option if you want

include item prices and a shopping cart icon on the main pages of your Web
catalog.

In the Page Formats area of the window, select the page format you want to use to
display items from your Item Lists:

# ' 3 3 button— Click this button to display 3 items on one Web page.
) ' 3 3 button— Click this button display 4 items on one Web page.

3 3 button— Click this button to display 6 items on one Web page.




3 3 button— Click this button to display 12 items on one Web page.

9. Click/

T T

When the CATALOGV X software creates a CD catalog, it copies all the picture and
document files on the CD. In order to save the CD catalog on your hard drive, you are
required to use the Import Feature. The Import CD catal og feature gives you the ability
to copy a catalog from a CD into the Item List. This feature will add the catalog’s Item
List into the Item List on the CATALOGV X. Thisis auseful feature when you need to
transport catal ogs between computers that are not on a network.

Before performing the Import, the following conditions must be true.

The catalog CD must have been created with the CatalogVX.

A destination folder on the hard drive is required to import data.

Do not continue unless you met the above requirements.




1. Sdect& " ( ' / from the menu.

2. 'k 85 window displays. Click the ?
button to select the destination directory that will be used to copy the CD catalog’'s
data.

3. The? ; window displays. Locate your CD-ROM drive and click the, 7
button.




4. Thefilelocation dialog box displays. Within the CD-ROM drive directory, select
the cdif.CatalogV X fileand click the, * Button. The A file contains
the catal og structure that will be use to Import.

5. Wait afew seconds after clicking the, *  Button to allow the computer to import
thefilesinto your hard drive.

When the import function is compl ete, you must select + located on the;
menu. Thiswill allow you to save your imported Item List using another name.

Y ou can import anew Item List from the CD; however, this feature clear out the
existing Item List from the software and will not merge the data.

2%



The versatility of the software allows the user to view and print the e-catalogsin
multiple formats using our predefine template. Catalogs can be printed to your printer
or PDF file. Y ou can add your company logo to each page or request additional print
formats and options to specifically for your business needs.

Note the following differences that exist betweenthe? = and the 3
= when you set printing options:

You can specify your printing options The ? = of the
software is limited to fix format printing. That is to say you do not
have full control over the format of the pages.

The 3 = of the software gives you the
ability to select your page formats using styles and combinations

Y ou can access various printing functions from the 3 menu:




85 > 5

Items are printed in the order that they appear on the item list. It is therefore
important to arrange your items in the proper sequence on the item list before
printing.

Arranging the item tree.

You may reorder the Category, Subcategory, and the individual items within
the tree. To reorder the tree, use the Layout menu and select the level that
you want to rearrange.

+ 5 ' A

To move an items within a subcategory.
1. Select the item from the item tree.

2. Press the Control + Up Arrow keys on your keyboard to move the item up by 1
level or Control + Down Arrow keys to move the item down by 1 level.




3/ 3 A

To access the Print and PDF catalog features.

1. Click the print icon from the tools bar.
2. Select your print format by clicking the appropriate button.

A

The system will display the Print Job Control dialog. In the Home Edition of
the software you have the ability to your catalog in six different types for
formats: 1, 2, 3, 4, 6, and 9 items per page. See next page for basic fix
format examples. Other formats are available with the Professional version
and above.

You can include an optional company logo on top of each page within your
printed catalog. This logo must be a Jpeg image file and should be created
with a graphics editor. It is recommended that you make the size of this file
1000 x 50 pixels. The final image will fit on top of each page without any
overlap or size reduction.
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The CatalogVX gives you the ability to quickly print your catalogs or create PDF files
directly from within the software.

From the print preview screen you can add your company logo to the top of each
page, view your catalog pages as Thumbnails, and create a PDF file of all your
pages. To perform any of the above actions with your catalog, simply Left-Click on
the appropriate buttons on the top of the dialog.

In thumbnail mode click on the page you wish to view in order to zoom into that page
for a detail view.
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The diagram below is used as an example of a standard page. Other print formats contains
similar fields with less sCatalogVXe for the description and table areas.

A

A

A

@_.
®_.
()

A

A) Optional Header

B) Price, ltem Number and Description area

C) Header and Sub-header area

D) Optional Category Label

E) Image Area (automatically resize to fit the page)

F) Table Area (available in Pro version and above)

G) Page Footer (company name and phone number plus page number )

%
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3 Items Per Page

6 Items Per Page
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4 Iltems Per Page

9 Items Per Page
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Predefine Print Formats for Basic Edition Version.

Page Header

Catalog Format In Product Fields Used Feature
and name Version Location
1 Product Image
. Price Print Icon from the
items per page All Description tool bar
Item Number
Bullet Points
Page Header
Optional Table
2 items per page All Product Image :
Price Print Icon from the
Description tool bar
Item Number
Page Header
Optional Table
3 items per page All Product Image -
Price Printing —
Description Catalog Pages
Item Number In Fix Format
Page Header
Optional Table
4 items per page All Product Image -
Price Printing —
Description Catalog Pages
Item Number In Fix Format
Page Header
Optional Table
6 items per page All Product Image -
Price Printing —
Description Catalog Pages
Item Number In Fix Format
Page Header
9 items per page All Product Image -
Price Printing —
Description Catalog Pages
Item Number In Fix Format

Additional prints formats are available in the Professional, Wholesalers, and Enterprise

versions of the software.

%
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Many You may want to change the default setup of your catalog’s page by
adding your company logo, removing page numbers, and disabling labels on

the edge of the pages.

You can change the basic format of the pages by using the page setting by
clicking on the appropriate check box. *You can also add your company logo
or a graphical page header to the top of most pages using a 1000 x 50 jpg or

gif image.

(See image and table for description of each option below)

Check Box

Description and Effect

Keep Line Separators for Predefine
Page Formats

This checkbox allows lines to be displayed between each
row. This is turn on by default.

Display Header on top of page.

This checkbox enables the graphical header on each page
of your catalog

Display Page Numbers and Company
Info page. FOOTER.

This checkbox enables the page number, company name
and phone at the bottom of each page.

Show Category Labels on edge of page.

This checkbox enables category label name at the edge of
each page. This label will use the default background
colors from the image list.

Enable Automatic Table of Content
(TOC).

heckbox enable the Table Of Content to be displayed at the

ning of the pint catalog. *Note: You company logo or page header
appear on top of Table of Context, Index, or Cover Pages.

User Category Page Breaks.

This checkbox enable a page break at the end of each
category. This is turn off by default.




*

Many reports are avail able within the software to help you manage your catalog. These
reports are available for viewing from within CATALOGV X. Y ou can review, print, or
save the reports into Portable Document Format (PDF).

Y ou can generate the following reports within the CATALOGV X:
Category Summeryl
Current Item List
Product Summary by Subcategory
Item Tree Comments/Case Pk.
Missing Items Report
Product Breakdown

Product Break Line Items.

1. Select * fromthes menu.
2. Select areport:
5 " ( —Select thisreport to print alist of all of your products.

3 5 5' 885> 8 — Select this report to print a detailed report of
your Item Lists.

3. Thereport displays. You can click the PDF button located on the report window to
save the report in PDF (portable document format), or send the report to a printer.
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To add a VAT calculation as part of the order,

1. Click CD Catalog Payment Control | Regional Tax Field under the Layout menu.

2. At the Regional Tax Name and Rate dial og you can change the “VAT” to reflex
the name of asimilar tax.

Basically this abbreviated three character name and rate will be used in the order form
inthe CD catalog. You can also use the Catalog Wizard to enter the tax rate however,
to change the abbreviation you must use the above procedure.




3. Toassign these tax ratesto individual items, click on the check box for the tax
within the Product Information tab of the Edit Item Entry dialog. (see image below)
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It order to use CATALOGV X beyond the evaluation period, you must purchase a
license key from the Chronicles Systems website or from alocal software distributor.

To purchase an User License key online, you are required to obtain a unique Product
Registration Key. Y ou do this by selecting Register Software from the Help menu,
locating your Product Registration Key, and communicating this information to
someone who can help you.

Every Product Registration key is unique and will need a matching unigue License key
to activate the product for continual uses. To get the matching license key, you will
need to purchase the product online at http://www.chronsystems.com/

The Register Software menu automate the order process by directly taking you to the
order site directly.

Y ou must have an active Internet connection in order to use this method.




Click the 35 5 button to access the on-line order page. Follow the
instructions on the order page to purchase the License key. Y our User License key will
be e-mailed to you after your payment is confirmed. To order your User License key
manually, go to http://www.chronsystems.com/order.html. Once your License key is
mailed to you, cut and paste the number from the e-mail into the product License Key
field.
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It order to use force the buyer to enter their existing account number from the CD
catalog. Go to the Edit | Preferences menu then the CD Catalog Option tab and
check the Force customer to enter their Account Number before sending the order

check box.

On the CD Catalog the system will display the following message (see image below)
if the account number is empty. The buyer will be given an opportunity to enter their
Account Number in the customer information dialog.




I A

After you purchase the CatalogV X, you may get the latest updates for up to six months
after the date of purchase. To prevent because of the Chronicles Systems Anti-spam
policy, you will have to request the latest updates from support@chronsystems.com.
The support team will review your account info before sending you the latest links. If
you need additional updates after the six months you will need to purchase an upgrade
to the software. During the first six months there are no additional charges to get
product updates.

During the upgrade process installation system will remove the older version of
CATALOGVX and reinstall it using the latest version. Use the installation wizard will
assist you when removing and installing the product.

( $=)1:)BBesuretoread any installation notes that may be included in the newer
releases of the product. The installation notes may contain important information that
you may need to be aware of before installing an update to the product.
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78

5

Y ou can use keyboard shortcuts, combinations of keys you press on the keyboard, for
those tasks you perform on aregular basis or that you want to perform quickly and
easily without using amouse. Y ou may want to print thislist of CATALOGV X
keyboard shortcuts so that you can refer to it.
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3 Items Per Page, 95

4 Iltems Per Page, 95

Adding a New Category, 40

Adding a subcategory., 41

AddingaWeb Link to an
Item, 52

Adding aweb link to an
item., 52

Adding Categories, 39

Adding EU Value Added
Tax and other
Regional Taxes, 100

Adding Filesto Item List, 32

Adding Informational Pages,
27

Adding Item Information, 45

Adding multiple files, 46

Adding theinstaler utility for
older machines, 11

Additional formats
availablein theBasic
Edition of the PAC., 95

Archive CD Creation
Process, 76

Arranging Individual Items
within the Tree., 91

Arranging theitem tree, 91

Assign alabel to the selected
item., 106

Assigning Labelsto the Item
List, 50

Assigning Labelsto the
item list., 50

Bulk Entry feature, 46

Catalog CD, 76, 77

catalog design considerations,
10
Catalog Wizard
Adding Filesto Item List,
32
Adding Informational
Pages, 27
Entering company
information, 25
Entering project info, 23
icon, 23
Selecting a Catalog Theme,
27
Selecting Catalog Source,
31
Selecting Categories, 29
Selecting Display Style, 34
Specifying Payment
Methods, 28
Working with Scanner, 32
CD Catdog test, 79
CD Introduction Options, 77
CD-Burners and Scanners, 11
Changing the Display Style
of anitem, 54
Changing the Display Style
of an Item, 54
Collapse theimage list., 106
Configuring Security, 107
Creating Custom
Categories., 39
Creating PDF, 92
Creating PDF and Print
Catalogs, 92




Creating PDF and Print
Catalogs., 92
CSV Format
defining input source, 68
mapping data, 68
CSV Import Wizard rules, 66
Current Item List Report, 98
, 106
Display Style Example, 55
Display the edit dialog to
remove the highlighted
item from the image list.,
106
Display the edit dialog, to
move al the mark items
to another category., 106
Entering company
information, 25
Entering project information,
23
Expand the image list., 106
General Page Setup for
Printing., 90
Help
accessing, 7
index search, 9
keyword search, 9
navigating, 9
HTML preferences, 83
Import New Item List from a
CD catalog., 89
Importing new Item List, 48
Insert anew item or
document into the image
list from adirectory on
the local hard drive or
network., 106
instaling PAC
CD instalation, 14
Installation Wizard, 15
Internet installation, 12
pre-installation instructions,
11
System Requirements, 11
Keyboard Shortcuts, 106
managing ltem Lists, 44
Manual Delete, 63, 64
manually delete item, 63, 65

Mark selected item. (The
item from the image list
that is highlighted). If a
Subcategory is selected,
all the items under that
category will be mark.,
106

Merge aPAC imagefile from
the local or network
drive into the image list
that is currently open.,
106

Merge Item List from aCD
catalog., 87

Merging Item List from CD
catalog, 49

Missing Items, 61, 62

Moving agroup of items, 59

Moving a selected item, 57

Moving Mark Items, 59

Moving the current item, 57

Open a PAC image file from
the local or network
drive., 106

Open the highlighted item, if
possible, and display the
image or document in the
multi-viewer., 106

PAC Interface

Main toolbar, 20

PAC user license, 103

Predefine Print Formats for
Basic Edition Version.,
96

Prefix, 42, 43

Print Management using
Print Preview, 93

Print the current highlighted
image or document from
theitem list., 106

Printing Catalog Pages, 90

Printing your Catalog - an
introduction, 91

Product Summary by Sub-
category Report, 98

Purchase PAC, 102

Register PAC, 102




Remove al error items from
theimagelist., 106

Remove al missing items
from the image list., 106

Removing Missing Items
from the Item List, 44

Reordering Itemsin
Subcategory, 60

Reports, 98

Reset al labels after arename
of any file on the item
list., 106

Save the current image list to
aPAC fileon theloca
or network drive., 106

Save the current image list to
aPAC file under anew
name., 106

Scanner, 32

Scanner Recommendation,
72

scanning

legal documents, 71
set up, 72

Selecting a Catalog Theme,
27

Selecting Catalog Source, 31

Selecting categories, 29

Selecting Display Style, 34

Setting up your scanner to
communicate with PAC,
72

Setting up your scanner to
communicate with PAC.,
72

Shopping Cart, 73

Sorting the items under a
subcategory, 61

Specifying Payment
Methods, 28

Standard Page Format and
Fields:, 94

To access the Print and
PDF catalog
features., 92

To mark an entire
subcategory, 59

To move the mark items, 60

Unmark selected item. (The
item from the image list
that is highlighted). If a
Subcategory is selected,
all the items under that
category will be unmark.,
106

URL, 24, 52, 53

VAT, 100

Verify theimage list., 106

Web catalog creation, 85

Web catalog generation, 83

Working with Prefixes, 41

Zoom in on theimagethat is
currently displayed on
the multi-viewer., 106

Zoom out on imagethat is
currently displayed on
the multi-viewer., 106




